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CRIS User Manual Worklists

Overview

A worklist is an organizational tool that allows you to rapidly view a list of tasks
that need to be performed for a patient or list of patients, and to quickly indicate
which tasks have been completed within a particular time frame - usually a work
shift. You use the Worklist Manager to view and interact with worklists.

Medications, respiratory therapy treatments, and ADT orders will generate tasks
on the Worklist Manager.

When an order is entered, one or more tasks that need to be performed are
generated. These tasks form the basis of the worklist. For example, an order for
Penicillin 500 mg PO Q6H starting now and ending in 10 days would eventually
generate 40 tasks (one for each administration - 4 times per day for 10 days).

The Worklist Manager contains tasks, which are generated from orders. Task
cells contain various colors and icons to indicate the task status. You work with
the following kinds of tasks in the Worklist Manager:

Scheduled (for example, Penicillin 500 mg PO Q6H)

Unscheduled (for example, Insulin 100 Units/ml IV Push Q2-3 hrs
Manual Schedule (for example, Ancef 1 Gm IM, 1 hr before surgery)
Continuous (for example, D5W with 40 meq KCL/L @ 60 ml/hr)

PRN (for example, Demerol 50 mg IM PRN for pain)

Conditional (for example, discharges, passes, and transfers)

You can change the way the information is displayed in the Worklist Manager
by selecting Scheduling, Status, and Date and Time options and clicking
Update. When you do this, the Worklist Manager display is updated, but your
changes are not saved when you exit the Worklist Manager. Anytime you
change the Worklist Manager view, you should click the Update button or the
Refresh Icon.

To open the Worklist Manager:
1. Do one of the following:

a. Click the Worklist Manager icon on the toolbar.
b. From the GoTo menu, select Worklist.

—

T Y
LI
.

T

Screen 13.1: Worklist Manager Icon
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i Worklist Manager - Cezanne, Paul
File Edit View Actions Help

Unscheduled - The medication information cell is yellow with a
black diamond. No black diamonds display in the time-grid cells. A

Sa | .] | | % | R&( Close I yellow bar indicates the medication start and stop time

_[2]]

| Nursing Wworklist - 774 =i Mediy.. | Scheduling IW-] Status I[AII] -

From [10/06/2005 =~ [5:00 | to [10/07/2005 =5 ~] [300 by [T hou x| intervals Updatel

10/06/2005
Task Cat...
C Paul

Overdue - The Albuterol Oral Inhalation MDI 90 meg per inhalation

medication information — “Imeg '
cell and the overdue one pulf by metered dose inhaler every 2 hours

schedyled time cells are  Medicatio... * Cyanocobalamin 50 mcg tablet, one tablet (50 meg) by mouth once daily
erd W'thda black SENTENGIM  Digoxin 0.125 mg tablet, one tablet (0.125 mg) by mouth once daily
famon * Pseudoephedrine 30 mg tablet
one tablet (30 mg) by mouth four times daily
* Alum Hydrox/Mag Hydrox/Simethicone 200 mg/200 mg/20 mg tablet, chewable
one tablet) by mouth every hour
Cefazolin Inj IV Infusion 500 mg by intravenous infusion in 5% De; e [nj 50 mL; inl over 15 - 30 minutes

v

edicatio...

Medicatio...

r 1 hour before Surgery; Start on 10/06/2005

dedicatio... * Insulin Human Regular Inj 100 Units/mL 2 unit(s) by intravenous push Q16H; Start on 10/06/2005
Manually scheduled - | . . * Diazepam Inj5 mg/mL 5 mg by iniaMUSCular injection On Call; Start on 10/06/2005
The medication SaAIcalo-  stop after 1 Times

information cell is blue Potassium Chloride Inj I Infusion 20 mEq by intravenous infusion in 0.9% Sodium Chloride Inj 100 mL; infuse

\’:‘Ighcﬁlglra;:( S(:Ilr?_lrgglr;d' Hedicatio... over 1 hour as directed; Start on 10/06/2005 If Serum K+ less than 3.5 <Awvail. Activations=3>

display in the time-grid

{edicatio...

Scheduled — The medication information cell and the
scheduled time cells are yellow with a black diamond

s01

A R~ |

Task Description [iZ00 [i; 00 [14:00 [[15:00 [6:00 [i7:00 [1& 0 [1%:00 [20:00

. ’ ’

* lbuprofan400 mg tablat
W Th * 0.9% Sodium Chloride Inj 1000
S13RY  Potassium Chioride Inj 40 mEg#By Intravenous infusion; infuse at 100 mL/hour <Continuous>
IV Therapy ™ 5%-Destrasetni-1-000 ralgli intravanous-infusion<Contindous
IV Therapy * Lactated Ringers Inj 20 mL by intravenous infusion; infuse at 50 mL/hour <Continuous>

ADT and Pass Start Date: 17./06/2005. 01 - Nursing to unsuspend all orders when patient retums. After meds given
B  and bloods drar 1. <Avail Activations=1>

Medicatio...

/

Variable Schedule -The medication information

PRN - The medication information cell
is magenta with no symbol.

Discontinued Medication - The C?" IS green W'th a bla.Ck dlamond: Agreen tlrough A magenta trough displays in the
medication information cell is white with d'SP'?Vs in th? pme-gnd .Ce"S starting at the first time-grid cells starting at the first
a line through the text. A line displays Conditional - The possible administration time- possible administration time
through the symbol in the time-grid medication information cell  f————
Ready =1 is purple with a question [Staff, One (RAL
g?arbl(. Notﬁ)k}r or_syr(rj]bols Continuous - The medication information cell is cyan with a
ispiay in the time-gri black diamond. A cyan bar indicates the medication start

cells

and stop time. No black diamonds display in the time-grid

Screen 13.2: Worklist Manager
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Chart Medications

All medication orders will be entered into CRIS. The Medication Worklist uses

symbols to represent actions taken on a medication. Various colors are used to
designate the medication and IV schedule type (see table below). Your current
view may not include every scheduled type.

Worklist Schedule Type Table

Schedule Type Grid Description
Scheduled Yellow The task description cell and the
Has predefined administration scheduled time cells are yellow
times N with a black diamond.
Unscheduled Yellow bar The task description cell is yellow

Does not have a defined first
administration time. Once the first
dose is given, subsequent
administration times are defined.

with a black diamond. No black
diamonds display in the time-grid
cells. A yellow bar indicates the
medication start and stop time.

Variable Schedule

Has variable predefined
administration times (e.g. every
four to six hours)

Green trough

The task description cell is green.
A green trough displays in the
time-grid cells starting at the first
possible administration time.

The administration time has
passed.

Manually scheduled

The administration time is
determined based on the patient
needs or an event, such on arrival
to the OR.

Red The task description cell and the
overdue scheduled time cells are
F red with a black diamond.
Blue The task description cell is blue
with a black diamond. No color or
symbols display in the time-grid.

PRN

Administered as needed

Magenta Trough

The task description cell is
magenta with no symbol. A
magenta trough displays in the
time-grid cells starting at the first
possible administration time.

National Institutes of Health
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Schedule Type Grid Description
Continuous Cyan The task description cell is cyan

Administered continuously

(light blue) Bar

with a black diamond. A cyan bar
indicates the medication start and
stop time. No black diamonds
display in the time-grid cells

Activation based on an event or
criteria (e.g., pass)

Purple

" Pass Start Date: 11/18/2005. 01 - Nursing

to unsuspend all orders when patient
retumns. when labwork has been drawn
<Avail. Activations=Unlimited>

The task description cell is purple
with a question mark. No color or
symbols display in the time-grid.

Completed

All ordered doses have been
charted as given or not given

White

Y Amikacin Inj 250 1

The task description cell is white
with a checkmark. All completed
doses display with a checkmark
and your initials (if given) or a red
X (if not given).

Discontinued/ Canceled

The order has been discontinued
or canceled.

White

The task description cell is white
with a single line through the cell.
All future doses display with a line
through the black diamond in the
time-grid cells.

Table 13.1: Worklist Schedule Type with Color-Coding and Symbols

Charting Different Types of Medications

1. When you chart a PO (by mouth) medication as given, sometimes no
additional information is required. In some cases a window may open
providing the opportunity to document additional medication notations, if

needed.

2. When you chart an 1V, IM or Subq medication as given, additional
information is needed such as site or IV rate. When you mark as given, an
additional window will display to allow you to enter the required

documentation.

National Institutes of Health
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Coded Frequency Translation Table

When the medication is ordered, the frequency drives the type of schedule. The
table that follows shows the translation of the frequency to a schedule.

Coded Frequency Translation Table

Frequency Schedule

Continuous
one time dose One time task

On Call Schedule task manually on worklist
every hour
after meals and at bedtime Every 1 day at 09:00 AM

01:00 PM

06:00 PM

10:00 PM

before meals and at bedtime Every 1 day at 07:00 AM

11:00 AM

04:00 PM

10:00 PM

every 12 hours Every 1 day at 09:00 AM

09:00 PM

every 16 hours Start when task is first administered
every 18 hours Start when task is first administered
every 2 hours Every 1 day at 12:00 AM

02:00 AM

04:00 AM

06:00 AM

08:00 AM

10:00 AM

12:00 PM

02:00 PM

04:00 PM

06:00 PM

08:00 PM

10:00 PM

every 24 hours Every 1 day at 08:00 AM

every 3 hours Every 1 day at 12:00 AM

03:00 AM

06:00 AM

09:00 AM

12:00 PM

03:00 PM

06:00 PM

09:00 PM
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Coded Frequency Translation Table

Frequency Schedule
every 36 hours Start when task is first administered
every 4 hours Every 1 day at 01:00 AM
05:00 AM
09:00 AM
01:00 PM
05:00 PM
09:00 PM
every 48 hours Start when task is first administered
every 6 hours Every 1 day at 12:00 AM
06:00 AM
12:00 PM
06:00 PM
every 72 hours Start when task is first administered
every 8 hours Every 1 day at 06:00 AM
02:00 PM
10:00 PM

every other day Every 2 day at 08:00 AM
every 3,4, 5, 6, 7 days Per “Start at”

info in order

every 14, 21, 28, 30, 60, 90 days Per “Start at”

info in order

five times daily Every 1 day at 06:00 AM
10:00 AM
02:00 PM
06:00 PM
10:00 PM
four times daily Every 1 day at 08:00 AM
12:00 PM
06:00 PM
10:00 PM
four times daily after meals Every 1 day at 09:00 AM
01:00 PM
06:00 PM
11:00 PM
four times daily before meals Every 1 day at 07:00 AM
11:00 AM
04:00 PM
09:00 PM

National Institutes of Health Page 7 of 31



CRIS User Manual

Worklists

Coded Frequency Translation Table

Frequency Schedule

four times daily with meals Every 1 day at 08:00 AM
12:00 PM

05:00 PM

10:00 PM

once daily Every 1 day at 08:00 AM
once daily after breakfast Every 1 day at 09:00 AM
once daily after dinner Every 1 day at 06:00 PM
once daily after lunch Every 1 day at 01:00 PM
once daily at bedtime Every 1 day at 10:00 PM
once daily before breakfast Every 1 day at 07:00 AM
once daily before dinner Every 1 day at 04:00 PM
once daily before lunch Every 1 day at 11:00 AM
once daily with bedtime snack Every 1 day at 10:00 PM
once daily with breakfast Every 1 day at 08:00 AM
once daily with dinner Every 1 day at 05:00 PM
once daily with lunch Every 1 day at 12:00 PM
three times daily Every 1 day at 08:00 AM
12:00 PM

06:00 PM

three times daily after meals Every 1 day at 09:00 AM
01:00 PM

06:00 PM

three times daily before meals Every 1 day at 07:00 AM
11:00 AM

04:00 PM

three times daily with meals Every 1 day at 08:00 AM
12:00 PM

05:00 PM

twice daily Every 1 day at 08:00 AM
06:00 PM

twice daily after meals Every 1 day at 09:00 AM
06:00 PM

twice daily before meals Every 1 day at 07:00 AM
04:00 PM

twice daily with meals Every 1 day at 08:00 AM
05:00 PM

2 hours after each meal Every 1 day at 10:00 AM
02:00 PM

07:00 PM

National Institutes of Health
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Coded Frequency Translation Table

Frequency Schedule
<Event-Based>
<QxH>
<QxM>

<User Schedule>

Take at home as directed
Table 13.2: Code Frequency table

Note: Medications ordered with the frequency of once daily have a default
schedule if no start time is entered. The start time can be modified if the
prescriber would like a different schedule for the medication.

For example: The default schedule for every 8 hours is 6:00 AM, 2:00 PM and
10:00 PM. If the user enters every 8 hours with a start time of 7:00 AM, the
medication is rescheduled to 7:00 AM, 3:00 PM and 11:00 PM.

Document a Scheduled or PRN Medication as Given

1. Right-click on the grid cell representing the medication and the scheduled
time of administration.

Note: Scheduled medications are marked with yellow highlight and a black
diamond. You must mark within the magenta trough for PRN medications.
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File Edit VYiew Actions Help
G EH 2D e |

Madify...

|24 Hour Worklist ZI Scheduling IIA"] 'l Status I[A“] vI

From [11/18/2005 —~] |o.00 to [11/19/2005 =~ | [23:59 by |8 hour > | intervals Updatel

11/18/2005 11/19/2005
Task Category Task Description 0:00 [8:00 |16:00 |0:00 2:00 |16:00

TESTER. PATIENT F

Medications * Multivitamin tablet
one tablet by mouth once daily

Mark as Done...
Mark as Done by Other k
Mark as Not Done...

Barcode Scan, ..

Medications

Activate Order...
Add Completed Task...
Add Scheduled Task...

Clear Yariance

Refresh

Edit >
Lot
Create Schedule, ..
Reschedule >
View >

olumns. ..

Res 4
Add Comments...

Screen 13.3: Mark as Given

2. Select Mark as Done.

3. The Medications Notations window may display. Complete the form as
necessary. If you are documenting this medication at a different date and
time than when it was administered, document the actual administration

date and time.
4. Click OK. The medication will be marked as given. Your initials will display

next to a checkmark.

Note: For PRN medications the magenta trough will display at the next
available time to administer.

Document a Continuous Medication as Given

IVs display as continuous medications on the Worklist. The task description cell is
cyan. No black diamonds display in the time-grid cells. Once you chart in a time
cell, the background color changes to white. The care provider’s initials display in
the cell with a checkmark.

1. Right-click on the grid cell representing the time you want to document
the medication as given.

Select Mark as Done.
3. The Medications Notations window displays. Complete the form as

necessary.

N
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Note: For a duration of time (e.g. 07:00 -10:00) you can use the
Administered From and Administered To Date and Time fields. The
Administered To Date and Time field needs to have the current or earlier date
and time.

4.

Click OK. The medication will be marked as given. Your initials will display

next to a checkmark.
Il Worklist Manager

File Edit View Actions Help

Moo e ]
Madify... | Scheduling [[A1] | Status [180 ~]

gg

From [11/18/2005 =~ |0.00  to [11/19/2005 ={~| |2359 by |8 how | intervals Updatel
11/18/2005 11/19/2005

Task Category Task Description 0:00 8100 16:00 |0:00 8100 16:00
TESTER. PATIENT F

* Multivitamin tablet
one tablet by mouth once daily

< +
Continuous Medication

Medications (

* 5% Dextrose + 0.45% Sodium Chloride Inj v
IV Therapy 1000 mL by intravenous infusion Ce
<Continuous>

Medications

Screen 13.4: Charted as Given Continuous Medication

Document a Scheduled Medication as Not Given
1. Right-click on the cell representing the medication and the scheduled time

of administration (marked with yellow highlight and a black diamond).
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Il Vorklist Manager
File Edit View Actions Help

SEEE B[ ¥t |
| 24 Hour worklist o | Scheduiing [[41) | status [ian -

From [11/18/2008 —[~] [0:00  to [11/19/2005 =J~] [23:59 by |1 how | intervals Update'
1171872005

TEST
* Alum Hydrox/Mag Hydrox/Simethicone i i i
- Susp 400 mg/400 mg/40 mg per 5 ml
Medications suspension
15 mL by mouth every hour Narls Sth
- * Multivitamin tablet e
Medications one tablet by mouth once daily s - —
o Activate Order,.,
Medications Add Completed Task. ..
Add Scheduled Task...
* 5% Dextrose + 0.45% Sodium Chloride Inj v i S
IV Therapy 1000 rrl. by intravenous infusion ce
<Continuous> Refresh

Edit >
Lock Golumns. ..

Create Schedule,,,
Reschedule »
View »
Yiew Alerts, .,

Yiew Scan Warnings. ..
Review...

Add Comments...

Screen 13.5: Mark as Not Given

2. Select Mark as Not Done. The Task Not Done dialog box displays.

3. Select the appropriate reason from the list.

4. Click OK. The medication will be marked as not given. A red X will display
in the cell.

Il Worklist Manager - TESTER, PATIENT F
File Edit Yiew Actions Help

S EEPpBR| 2| ¥[ e |

[24 Howwmkg =] oy, | Seheduing [IAN | status [l ~|
From [11/18/2005 ={~| 000  to [11/19/2005 —{~] 2359 by |1 how x| intervals Updatel

11/18/2005
Task Category Task Description 14:00 [15:00 [16.. < [17:00 [18:00 [19:00 [20:00 [21:00 [22:00 [23:00

TESTER. PATIENT F
* Alum Hydrox/Mag Hydrox/Simethicone
Susp 400 mg/400 mg/40 mg per 5 ml

suspension
15 mL by mouth every hour
* Multivitamin tablet
one tablet by mouth once daily

Medications

v
Medications CB

Medications

* 5% Dextrose + 0.45% Sodium Chloride Inj
IV Therapy 1000 mL by intravenous infusion
<Continuous>

CB

Screen 13.6: Not Given Icon
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Document an Overdue Medication as Given

1. Right-click on the grid cell representing the medication and the scheduled
time of administration (marked with red highlight and a black diamond).

2.
3.

Select Mark as Done.

The Medications Notations window may display. Complete the form as

necessary. If you are documenting this medication for a different date and
time than when it was administered, document the actual administration

date and time.

next to a checkmark.

Click OK. The medication will be marked as given. Your initials will display

Change the Schedule for a Medication — Singe Dose

You can change the medication schedule of a single dose or all future doses.
This Instance refers to rescheduling one dose of a medication.

1.

Right-click on the cell representing the medication and the scheduled

time of administration (marked with yellow highlight and a black
diamond). A shortcut menu displays.

window displays.

- TTUTRISL

ianaycr - DTy, nuny

File Edit View Actions Help

Select Reschedule — This Instance. The Tasks: Reschedule

=151

S ENRDB| Y| ¢ e |

[Nursing Worklst - Day Shift-12 Hows v| Meciy.. | Scheduing |lA"1

| Status [iMuiipe]

[

Fom [03/22/2005 ={~] [1900 to [m/01/2008 ={>] [300 by [1 how

09/25/2005

Berry, Holly

L] intervals | Update

Task Category Task Description 700 [&00 (300 ([10:00 [11:00 (1200 [(13:00 (14:00 [15:00 [16:00 [17:00 [18:00 [19:00 [20:00

Medicai * Digoxin 0.125 mg tablet
edications 0.125 mg (one tablet) by mouth once daily Mark as Done.
© - . -
Medications m?s'm:: S;tagz s':' AL AT Mark as Done by Other...
Medications i Gy
Acti Drder. ..
. Add Completed Task...
Medialtions Add Scheduled Task...
# 5% Destoss + 0.45% Sodum Chloride I 1000 mL GearVariange
IV Therapy Potassium Chloride Inj 20 mEq by intravenous Refresh
infusion; infuse at 125 ml/hour <Conti = R
i

Add Comments. ..

This Instance...
All Instances. ..

Screen 13.7: Reschedule — This Instance

National Institutes of Health
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The box for the selected medication is checked.

In the Move checked tasks field, select earlier or later.

In the ‘by’ ‘hours’ and ‘minutes’ fields, enter the time to adjust the
schedule.

6. Click the Reason field drop-down arrow. Select an appropriate reason
from the list or type in a reason if not listed.

nhw

Tasks: Reschedule

Ix

: Check tasks to reschedule. Enter time adjustment and reason as required.

'atient ate-Time asl chedule Type
! Pati Date-Ti Task. Schedule T,

Bermy, Holly 09/25/2005 Digoxin 0.125 mg tablet Scheduled
08:00 0.125 mg [one tablet) by mouth
[ once daily

v

Move checked tasks IIater Ll by I U::|| hours, and I Uﬁ minutes
Reason: ||
Asleep ~
Only th Blood Pressure Too High
nylh eH Blood Pressure Too Low peeurrences,
Use e R Comatose
Confused Apply Help
Disoriented J
" Dizziness
Dyspnea 7

Screen 13.8: Task: Reschedule window

7. Click OK.
8. Click Refresh. The medication will be rescheduled.

Change the Schedule for a Medication — Multiple Doses

You can permanently reschedule all future occurrences of a medication.
Reschedule — All Instances is used for this function. Medications selected for
rescheduling have either ‘predefined’ schedule times or a ‘user-defined’ schedule.
The same window displays for either option, but the fields available to the user
are different.

Predefined Times
(For example: Ampicillin Q 6 hrs predefined times are 12a-6a-12p-6p).
1. Right-click on the cell representing the medication and the scheduled time
of administration (marked with yellow highlight and a black diamond). A
shortcut menu displays.
2. Select Reschedule — All Instances. The Change Schedule Window
displays.
3. Click the Reason field drop-down arrow. Select an appropriate reason
from the list or type in a reason if not listed.
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4. Select a new Starting at date and/or time for the first instance. Note:
only doses scheduled after the new Starting date and (at) time are
rescheduled.

Change Schedule - TESTER, PATIENT A

‘You must enter the next administ ‘n time for the medication into the time field. All of the pending
tasks already on the worklist that are LATER than the 'starting at' date/time as well as all future
generated tasks will be rescheduled, according to the order frequency, starting at this time.
Pending tasks that are earlier than the 'starting at' date/time will NOT be affected.

Order: [Haloperidal Inj 5 ma/mL 5 mg by intraMUSCular injection every 12 hours = |

Frequency: levery 12 hours

Reason: | —l

Aeoatiion Patt Doses scheduled after the
epelition Fattern -
- new Starting date and
= Day Everny: |12 |hcxur: vI .
. : time are rescheduled.
stating  [12/12/2008 ={~] & [1518 ~|

.
€ rreqular
" Continueus

—Scheduled Times (00:00-23.59)——

Add to list:
[ = fdd |
i
Help

Screen 13.9: Change Schedule Window

5. Click OK.
6. Click the Refresh icon. The medication is rescheduled.

User Defined Times

1. Right-click on the cell representing the medication and the scheduled time
of administration (marked with yellow highlight and a black diamond). A
shortcut menu displays.

2. Select Reschedule — All Instances. The Change Schedule Window
displays.

3. Click the Reason field drop-down arrow. Select an appropriate reason
from the list or type in a reason if not listed.

4. Accept the default in the Repetition Pattern starting on date and/or
time.

5. Select a new Starting date and/or time for the first instance. Note:
only doses scheduled for a time later than the Starting at time are
rescheduled.

6. In the Scheduled Times field, select the time to delete. Click Remove.
The time you selected is removed from the list of scheduled doses.

7. Click the Add to list field drop-down arrow. Select the appropriate time.
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8. Click Add.
9. Click OK.
10.Click Refresh. The medication is rescheduled.

%3

Screen 13.10: Refresh Icon

Processing Icon

Sometimes when you re-schedule a medication, the system will display an hour
glass symbol in the task description field. This means that the re-scheduling of
the medication by the system is still processing. Clicking Refresh again will
complete the rescheduling process.

File Edit VYiew Actions Help

G BN R DS o |
ing Worklst - ediy. | Seheduling [(A1) | Status {411 |
From [12/12/2005 = ~| [5:00  to [12113/2005 —~| 900 by [2hour x| intervals ﬂ'
[1271... [12/1272005

Bumstead. Blondie

* Albuterol Oral . . . . . .
Inhalation MDI 30
mca per inhalation
Medications 90 mcg
one puff by metered
dose inhaler every 2

hours
Digoxin 0.125 mg
Medications tablet, one tablet
[0.125 ma) by mouth
once daily
*H i arphine Sulfate Inj +H
2 mg/ml 2 ma by
Medications intravenous push

one time dose;

* 3 Pseudoephedyne & ‘
30 mq tablg

moret (30 mg)
by mouth four times
daily
* Alum Hydrox/Mag
Hydroz/Simethicone
200 mg/200 mg/20
mqg tablet, chewable
one tablet) by mouth
every hour
Insulin Human
Regular Inj 100
Units/mL 2 unit(s) by
intravenous push
Q16H; Start on
12/12/2005

Naproxen 250 mg

Screen 13.11: Still Processing Icon

Medications

Medications

+

Medications
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Reset the Medication Status (Unchart a Dose)

You can use this procedure if you have documented the wrong medication or on
the wrong patient to unchart a dose.

1. Right-click on the cell that is documented incorrectly.
2. Select Edit — Reset-Task Status. The Reset Task Status dialog box
displays.

X
Reason: I El

Commeht:

oK Cancel Help

Screen 13.12: Reset Task Status Dialog Box

3. Click the Reason field drop-down arrow. Select an appropriate reason
from the list. You can also type a reason as appropriate.

4. Click OK.

5. Click Refresh. The medication dose will show as available to be given.
NOTE: If you reset a scheduled dose, the black diamond will re-display.
If you reset a PRN medication the magenta trough will re-display. If you
reset a continuous 1V, the cyan bar will re-display.

Document Administration of Multiple Medications

1. Click on the time interval at the top of the MAR grid. All medications
scheduled to be administered in that time interval will be highlighted.
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Il Worklist Manager - TESTER, PATIENT A =k
File Edit View Actions Help

S| EERR| R #[ o ] Time interval
Yy

|24 Hour Worklist L] Iodify.. I Scheduling I[A"] j Status I[A"] j
From [12/08/2008 =] [0:00  to [12/23/2005 == [2359 by |Task (Actual) | intervals Upda!el

12/12/2005 12/1 . 2005 12/14/2005
Task Category Task Description 10:00 [15:34 [15:38 [15:39 (1541 [21:00 |2359 200 <

TESTER. PATIENT A

Medons Digosin 0.125 mg tablet N N
edications 0.125 mg (one tablet) by mouth once daily
Medioati * Furosemide 20 mg tablet P N
edications 20 mg (one tablet) by mouth once daily
* * * * *

_— * Haloperidol Inj 5 mg/mL 5 mg by
Medications intraMUS Cular injection every 12 hours

* Calcium Carbonate 1250 mg tablet
Medications 1,250 mg (one tablet) by mouth one time
dose
* Magnesia & Alumina Oral Suspension 200
Medications mg/225 mg per 5 ml
15 mL by mouth one time dose
¥ Pass Start Date: 11/10/2005 at 12:00. 02 v
- Nursing to contact prescriber for
instructions when patient retums. , sc
001LZD208
Pass Start Date: 11/18/2005. 01 - Nursing
to unsuspend all orders when patient
ADT and PASS Orders returns. when labwork has been drawn

ADT and PASS Orders CB

<Avail. Activations=Unlimited>

Screen 13.13: Document Multiple Medications at One Time

2. Right-click on any highlighted cell.
3. Select Mark As Done. The Mark As Done dialog box displays.

Il Mark As Done x|

—Mark all tasks as DONE by

@« Me O Other |

| Patient | Date-Time | | Task | Schedule Type
I TESTER, PATIENT & 1241242005 Magnesia & Alumina Oral Unscheduled
15:42 Suspension 200 ma/225 mg per 5
ml
15 mL by mouth one time dose
|l TESTER, PATIENT A 12/12/2005 Calcium Carbonate 1250 mg tablet Unscheduled
15:42 1.250 mg [one tablet) by mouth
one time dose
v TESTER, PATIENT & 12/13/2005 Furosemide 20 mg tablet Scheduled
08:00 20 mg (one tablet) by mouth once
daily

Document I Yiew Alerts | | Save and Close I Close I Help |

Screen 13.14: Mark as Done Window

4. Click on the checkbox next to one or more medication(s) to mark as done.
If needed, a Medications Notation window will display.
5. You may enter comments into the Comments field.
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6. Click OK. Repeat steps 2 through 6 for each medication administered at
the specified time interval.

Activate a Conditional Order from the Worklist

After a condition has been met for a conditional order, you can activate the
order. For example, a patient can go on pass after they have blood work drawn.
Activate the order when the condition is met. The Conditional orders display with
a purple highlight on the Worklist Manager.

Il Worklist Manager - TESTER, PATIENT A
File Edit VYiew Actions Help

R B ¥ [ (o= ]

[24 Hour workiist =] wodfd | Scheduiing [A =] status 14 |

=
=

From [12/06/2005 = ~| [0:00  to [12/23/2005 —~] [23:59 by |Task [ctual) v | intervals Updare|

12/12/2005
Task Category Task Description 10:00 [15:34 [15:38 [15:39 [15:41 [21:00 [23:59  &:00 <|3:(

TESTER. PATIENT A

Digoxin 0.125 mg tablet
0.125 mg [one tablet) by mouth once daily

* Furosemide 20 mg tablet
20 mg [one tablet) by mouth once daily
* Haloperidol Inj 5 ma/mL 5 ma by
intrabUS Cular injection every 12 hours
* Calcium Carbonate 1250 mg tablet
Medications 1,250 mg [one tablet) by mouth one time
dose
* Magnesia & Alumina Oral Suspension 200
Medications ma/225 ma per 5 ml
15 mL by mouth one time dose
¥ Pass Start Date: 11/10/2005 at 12:00. 02 v
- Nursing to contact prescriber for B

instructions when patient returns. |, sc
001LZD208

Pass Start Date: 11/18/2005. 01 - Nursing Conditional Order
to unsuspend all orders when patient
returns. when labwork has been drawn
<Avail. Activations=Unlimited>

Screen 13.15: Conditional Order on the Worklist

Medications

Medications

Medications

ADT and PASS Orders

ADT and PASS Orders

In order to document on a conditional order, the order needs to be activated.
To activate a conditional order:
1. Right-click on the Task Description field.
2. Select Activate Order. The Order Entry form displays to allow you to
review and/or change any information as appropriate.
3. Click OK. You may see the Alert Dialog box display. Acknowledge the
alerts to continue. You will see a message screen telling you that a task is
being created on the Worklist.

Sunrise Clinical Manager B3

‘You have activated a conditional order. A task for this order is being created on the Worksheet,

Screen 13.16: Conditional Order Message

National Institutes of Health Page 19 of 31
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4. Click OK. Your initials will display on the current time cell indicating that
you activated the conditional order (parent order) and a new task (child
order) will be created. You will document the medication as administered
on the new task, not the original conditional order.

NOTE: Some orders can be activated more than once. If the order can be
activated more than once, the conditional order will remain on the
Worklist. If the order can only be activated one time, it will now be
marked complete.

Il worklist Manager

File Edit View Actions Help

G El 2B ot |
INursingwo[kﬁs(.TA.?A =l Hodity I Scheduling I[A"] ZI Status l[A“] EI
From [12/12/20058 = ~] |5:00 to [12/13/2005 =~ [9:00 by |2 hour S intervals |J|:xvja'r3|

12/1... [12/12/2005 -
T ask Category T ask Description 8:00 5:00 7-00 9:00 11:00 [13:00 (1500 [17:00 (1900 [21:00 [23:00

1:0

Medications

* 0.9% Sodium Chloride
Inj 1000 mL
Potassium Chloride Inj
I Therapy 40 mEq by
intravenous infusion;
infuse at 100 mL/hour
<Continuous>

* Lactated Ringers Inj
1000 mL by

IV Therapy intravenous infusion;

infuse at 50 mL/hour

<Continuous>

Pass Start Date: kg . iy
12/12/2005. 01 - < Activated Conditional
MNursing to unsuspend

ADT and PASS Orders all orders when patient s order (parent).

returns. After meds

given and bloods
drawn. <Avail.

Activations=Unlimited>

* Pass Start Date: i
Pass Stant Date: New task (child) generated
ADT and PASS Orders  Nursing to unsuspend when Conditional order
all orders when patient < .
returns. activated.

Screen 13.17: Activated Conditional Order

Add Completed Task

To document an entry for a medication task only:
1. Right-click on the time cell for the medication order to document. If the
actual time does not display, click the next closest time cell.
2. Select Add Completed Task. Your screen may display the message ‘This
task does not usually allow documentation of additional occurrences. Do
you wish to proceed?’
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Sunrise Clinical Manager ﬁ]

.
I ! E This task does not usually allow documentation of additional occurrences. Do you still wish to proceed?

Screen 13.18: Add Completed Task Message

3. Click Yes. The Medication Notation window may open to allow
documentation of additional information.

Note: 7o document against a pass, transfer, or discharge order go to the
document browse and select the appropriate category.

View the Status History of a Task

The Task Status History dialog box allows you to view a history of all status
changes for a task, in reverse chronological order, with the most recent status at

the top.

Task Status History k x|

— Current Task Information

Task Name: |[Pass Start Date: 12/12/2005. 01 - Nursing to unsuspend all orders when patient returns.
Date: 12/12/2005 15:56 Status: lPerformed

Action | When | Performed By | Status | Reason | Signed | Entered By | Entered.. |
Performed 12/12/200 Staff, Twenty-six  Performed Order Activated Staff, Twenty-six  12/12/200

51556 [RN) (RN) 51556
New 124127200 Pending 124124200

5 51551

Close I Help

Screen 13.19: Task Status History Window

To view the task status history:
1. Right-click on the cell representing the medication.
2. Select View — Status History.
3. Click Close when done reviewing the information.
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View the Modification History of a Task

There are two types of Task Modification:
a) changes made to the schedule of a medication
b) changes made to the administration of a task

A. Changes made to the schedule of a medication display in the Task
Modification History dialog box.

To view these changes in chronological order:
1. Right-click on the task description cell or the time cell for the medication.
2. Select View — Modification History. The Task Modification History
window opens.
3. Click Close when done reviewing the information.

Task Maodification History

— Current Task Information

Task Name: Pseudoephedrine 30 mg tablet
one tablet (30 ma) by mouth four times daily

At 1241272005
15:52

Date: |12/12/200515:51 Task Status: IF'ending
Function | From Value | ToValue | Reason | Date/Time | Modified By |
Reschedule Al (08:00, 12:00, (08:00, 12:00, Reschedule Al Asleep  12/12/200515:53  Staff, Twenty-six
18:00, 22:00) 22:00, 17:00) Start AN

Help

Close I

Screen 13.20: View Modification History Window

B. Changes made to the administration of a task display in the Task
Modification History dialog box.

National Institutes of Health
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To view these changes in chronological order:

1. Right-click on the task description cell or the time cell for the medication.
2. Select View — Modification History. The Task Modification History

dialog box opens.
3. Click Close when done reviewing the information.

Task Administration Modification History X|

— Current Task Administration Information

Task Name: [Pseudoephedrine 30 maq tablet
one tablet (30 mg) by mouth four times daily
Date: 1241242005 22:00 Status: [Not Performed
Modified | From | To | Date/Time | By |
Task Reason Asleep 12/12/200516:37  Staff, Twenty-six
RN
Close I Help

Screen 13.21: Task Modification History Window

Worklist Filters

You can change the Worklist Manager view in a number of ways using filters.
For example, you can set a filter to see the worklist (medication list) for certain
duration of time such as 8, 12, or 24 hr. You can:

1.
2.
3.

4.

View a different date and/or time.

View only medications that are scheduled for your shift.

View a single patient’s medication list — check this based on the default
view.

View only certain medication schedules, such as only prn medications or
only scheduled medications.

View only certain medication statuses, such as overdue medications.
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View Worklist by Pre-defined Timeframes

To change from the 24 Hour Worklist to one of the pre-defined worklists
selections:
1. Click the drop-down arrow next to 24 Hour Worklist selection list.
2. Select the appropriate worklist.
3. Click Update or Refresh.

NOTE: The Update button is only active when you change the filters in the
Worklist. Both Update and Refresh will refresh the display.

M Vorklist Manager - Bumstead, Blondie
File Edit View Actions Help RefreSh

7

S
Nursing Worklist - 7474 \ZI Hodify, l Scheduling I[A"] j Status I[A"] l]
AV, v == o = ] e
Cardiac Catherization - 24 Hours
NursmgWorkIlsk TATA,
N klist - D

by ]1 hour

ift-8 Hours
klist - E v SHours
NursmgWorkIlst nghkShlfHZ Hours P
Nursing Worklist - Night Shift-8 Hours
Hadlology:’Speelal Procedures - 24 Hg
Therapy Worklist - 24 .

9
one tablet (30 mg) by 5%

mouth four times daily
* Alum Hydrox/Mag
Hydrox/Simethicone
200 mg/200 mg/20
mg tablet, chewable
one tablet) by mouth
every hour
Insulin Human
Regular Inj 100
Units/mL 2 unit(s) by
intravenous push
Q16H:; Start on
12/12/2005

Medications

-

Medications

Naproxen 250 mg

tablet
Medications 250 mg (one tablet) by
mouth 15 minute(s)
after Meals
Diazepam Inj 5 mg/mlL,
5 mg by
|nlraMUSI:uIal
injection On Call; Start
on 12/12/2005
stop after 1 Times

Screen 13.22: Pre-defined Worklist Timeframes

Medications

View Worklist by Schedule Type

Limit your worklist view to medications with certain scheduling type.
1. Click the Scheduling field drop-down arrow.
2. Check or uncheck the appropriate scheduling type checkbox.
3. Click Update or Refresh.
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M Worklist Manager - Bumstead, Blondie = ﬂ|_:

File Edit View Actions Help

S| El| 22| Cose / \

| Nursing Worklist - 74-74 2 |Schr{rmg
From [12/12/2005 ={>| 500  to [12/13/2005 =

12/12/2005 [12/13/2005
[Task Category [Task Description [i:00 [[i7:00 [18:0] 100 [7200 2300 k00 (00 [200 [300 [00 [500 (600 [700 [B:00 (300
*+H Morphine Sulfate Inj .
2 ma/ml 2 mg by
Medications intravenous push
one time dose;
STAT

¥ Pseudoephediine 30 X

mg tablet

one tablet (30 ma) by

mouth four times daily
* Alum Hydrox/Mag
Hydrox/Simethicone
200 mg/200 mg/20
mg tablet, chewable
one tablet) by mouth
every hour
Insulin Human
Regular Inj 100
Units/mL 2 unit(s) by -
intravenous push
Q16H; Start on
12/12/2005
Naproxen 250 mg
ta

Medications 526

Medications

Medications

Medications 250 mg (one tablet) by
1

5 minute(s)

5 mg by

intrah S Cular
injection On Call; Start
on 12/12/2005

stoo after 1 Times

Medications

Screen 13.23: Worklist Scheduling Type Filter

View Worklist by Status

Limit your worklist to medications with specific statuses.
1. Click the Status field drop-down arrow.

Worklist Manager - Bumstead, Blondie =l

File Edit View Actions Help
S| W 2 2[R 8 ] cose

[Nursing worklst - 7474 x| _todiy.. | Scheduing [(A1
Fiom [12712/2005 =1~ [5:00  to [12/13/2005 =~] [300 by [1fou

1241272005

[Task Category [Task Description [f6:00 [f7:00 [i6:00 [19:00 200 700 [ 00 [p00 [00 [400 [5o0 [po0 [700 [poo [B0o
*Fhorphine Suliate Inj
2mg/ml 2 mg by
Medications inlravenous push
ane time dose;
STAT

¥ Pseudoephediine 30
mg tablet

Medications e tabiet (30 ma) by $26
mouth four times daily

* Alum Hydrox/Mag
Hydrox/Simethicone
200 mg/200 mg/20
g tablet, chewable
one tablet] by mouth
every hour

* Insulin Human
Regular Inj 100
Units/mlL 2 unit(s) by
intravenous push
Q1EH: Start on

1271272005

526

Medications

Medications

Medications

* Diazepam Inj 5 ma/mL|
5 m

g
intrabUS Cular

Medications injection On Call; Start
on 12/12/2005

stop after 1 Times

Screen 13.24: Worklist Status Filter

2. Check or uncheck the appropriate medication status checkbox.
3. Click Update or Refresh.
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View by Actual Medication Dose Time

Change the time columns display based on the actual time a dose was charted.
1. Click the by field drop-down arrow.

M Worklist Manager - Bumstead, Blondie
File Edit View Actions Help

G ENRDE| S| % _ e

[ Nursing Workiist - 7474, I ) | Scheduling |[Alll Sratue | (A1] :]
From [12712/2005 =1~ [500  to [12713/2005 —1=] [9:00/ by [T hour v | interd Upda?el L\s
— Task [Actual
12/12/2005
ITask Category Task Description 16:00 [17:00 E‘WW:UU 2 hour 9:00

*F Morphine Sulfate Inj g Egz:
o 2 ma/ml 2 mg by 12 hour
Medications intravenous push

one time dose; ]I fviyek

¥ Pseudoephediine 30 X
mg tablet
one tablet (30 mg) by
mouth four times daily

* Alum Hydrox/Mag
Hydrox/Simethicone
200 mg/200 mg/20
mg tablet, chewable
one tablet) by mouth
every hour

* Insulin Human
Regular Inj 100
Units/mL 2 unit(s) by
intravenous push
G16H; Start on
12/12/2005

Medications 526 526

Medications

Medications

Medications

5 mg by

intraMUS Cular
injection On Call; Start
on 12/12/2005

Medications

Screen 13.25: Worklist By Time Filter

2. Select the appropriate time interval. This will change your view from
either every one hour increment or to a column for each time a
medication was given.

3. Click Update or Refresh.

When you have the time column in a setting other than Actual, you may see a
notation that tells you that there is more than one occurrence for that
medication/ task in that timeframe.

’lll

Screen 13.26: Multiple Pending Task Icon

To view the additional occurrences, you can either
* Change to the Task (Actual) view or
* Right-click and select View — Task Details List.
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Worklist Manager - Bumstead, Blondie
File Edit Yiew Actions Help

S|EN BB Coe

j Status I[A"] L]
by |4 hour j intervals Updah:~|

ﬂ Wodify Scheduling I[A"]

to [12/13/2005 —~] [%:00

| Nursing \worklist - 74-74
From [12/12/2005 =] [5:00

12/1... [12/12/2005

[12/13/2005

17
Task Category Task Description 800 (300 (300 (1300 [17:00 (21:00 [1:00 [5:00 [9:.00

Bumstead. Blondie

* Albuterol Oral v LR
Inhalation MDI 30
mcg per inhalation
90 mcg 526
one puff by metered
dose inhaler every 2 Mark as Done...
hours Mark as Done by Other...

Mark as Not Done...

Be el

Medications

Digoxin 0.125 mg
tablet, one tablet
[0.125 mg) by mouth
once daily

* Insulin Human v

Medications

Regular Inj 100
Units/mL 2 unit(s) by
intravenous push
Q16H:; Start on
12/12/2005 Edit »

Medications

*B Morphine Sulfate Inj |
2 ma/ml 2 mg by
intravenous push
one time dose;
STAT

¥ Pseudoephedrine 30 X

mg tablet Iy
one tablet (30 mg) by 4
mouth four times daily

* Alum Hydrox/Mag y

Hydrox/Simethicone e ke
200 mg/200 mg/20 .
mg tablet, chewable Tas| Sthedu 8.,

one tablet) by mouth Ttem Info
every hour

t5y
Naproxen 250 mg ErTiC
. lablet All Orders In This Set...

Screen 13.27: View Details of Occurrences

Medications

Order Details...

Medications

Medications

If you inadvertently documented the medication twice in the same time cell,

three dots (...) with your initials display.
To view additional occurrences, you can
1. Right-click and select View — Task Details List.

2. Select the first medication in the Task Details List dialog box.
3. Click Details. The Medication Notations form displays with the fields

greyed-out.

vk

Click Modify. The Medication Notations form displays for editing.
Enter a different time in the Administered at time field (this will

separate the two orders on the Worklist Manager, allowing you to modify

the document).

View Multiple Patients on the Worklist

To view multiple patients on the Worklist, you must first select desired patients
from the Patient List. Each patient will then be listed on the Worklist in the order

in which they were selected from the Patient List.

National Institutes of Health
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Il Worklist Manager =18(x|

File Edit View Actions Help

G DN BB ¥t |
[ Nursing Worklisl 774, ]| _Mosity._| Seheduing [(A =] status [iAn =

From [12/12/2005 =] [500  to [12713/2008 =] [3:00 by [12how x| intewvals Updalel

1241... [12/12/2005 [12/13/2005
ITask Category Task Description 8:00 [5:00 17:00
Bumstead. Blondie Patlent 1
* Albuterol Oral Inhalation MDI 90 meg per inhalation I d = M
Medications mcg 526 526
one puff by metered dose inhaler every 2 hours

Medications Digoxin 0.125 mg tablet, one tablet (0.125 mg) by mouth once daily 2
Medications * Insulin Human Regular Inj 100 Units/mL 2 unit(s) by intravenous push Q16H; Start on 12/12/2005 v 526 i
Medications * Morphine Sulfate Inj 2 ma/ml 2 ma by intravenous push one time dose; STAT

o ¥ Pseudoephediine 30 mg tablet X
Medications one tablet (30 mg) by mouth four times daily 526 526

. * Alum Hydrox/Mag Hydrox/Simethicone 200 mg/200 ma/20 mg tablet, chewable
Medications outh every hour

_— blet
Medications g by mouth 15 minute(s) als

. * Diazepam Inj 5 ma/mL 5 mg by intraMUSCular injection On Call; Start on 12/12/2005
Medications stop after 1 Times
Medications |
Medications | @
W The * 0.9% Sodium Chloride Inj 1000 mL

erapy Potassium Chioride Inj 40 mEq by intravenous infusion; infuse at 100 mL/hour <Continuous>

1Y Therapy * Lactated Ringers Inj 1000 mL by intravenous infusion; infuse at 50 mL/hour <Continuous> :
ADT and PASS Orders Pass Start Date: 12/12/2005. 01 - Nursing to unsuspend all orders when patient retums. After meds given and 154 526

bloods drawn. <Avail. Activations=Unlimited>

ADT and PASS Orders  * Pass Start Date: 12/12/2005. 01 - Nursing to unsuspend all ord

Solo. Hans 4 Patlent 1

* Albuterol Oral Inhalation MDI 90 meg per inhalation % %
Medications 90 meg
one puff by metered dose inhaler every 2 hours
Medications Digoxin 0.125 mg tablet, one tablet (0.125 mg) by mouth once daily _ 2
Madiabimna SH L drrloiine Coilfabo lini D ram deal D sam businbrsiimmaiis musls s bisse dess: CTAT +H3 i
< | »

Screen 13.28: Worklist Manager with Multiple Patients

The patient’s medications are displayed after the patient’s name. NOTE: To view
only one patient on the Worklist Manager at a time, you must create a patient
list with just that patient.

Chart Admission, Discharge, Transfer (ADT) and Pass Orders

Some ADT orders display on the worklist. Some of the orders may have been
entered as a conditional order and will need activated.

Activate Conditional ADT and Pass Orders

Activating a conditional ADT or pass order works the same as a conditional
medication order. If the condition is met, for example ‘Can go on pass once am
labs are drawn.’, then the order can be activated from the Worklist Manager.
See picture below.

National Institutes of Health Page 28 of 31



CRIS User Manual Worklists

M Worklist Manager

File Edit View Actions Help

LI
[ Nursing Worklist - 7874 =ll| Hodiy I Scheduling I[A“] j Status I[A“l j

IN
From [12/12/2005 =] [500  to [12/134905 =] [300 by [12how ¥ intervals Idea!eI
1271 [12/1272005 _[1271...

Task Category Task Description 8:00 [s:00 (1700 (5:.00

IV Therapy * Lactated Ringers Inj 1000 mL by intravenous infusion; infuse at 50 mL/hour <Continuous>

Pass Start Date: 12/12/2005. 01 - Nursing to unsuspend all orders when patient returns. After meds given and
ADT and PASS Orders bloods drawn. <&vail. &ctivations=Unlimited>

ADT and PASS Orders  * Pass Start Date: 12/12/2005. 01 - Nursing to unsuspend all orders when patient returns.
Solo, Hans

* Albuterol Oral Inhalation MDI 90 meg per inhalation G |
Medications 90 mcg
one puff by metered dose inhaler every 2 hours
Digoxin 0.125 mg tablet, one tablet (0.125 mg) by mouth once daily O
Medications +H Morphine Sulfate Inj 2 ma/ml 2 mg by intravenous push one time dose; STAT +H
* Pseudoephedrine 30 mg tablet O v

one tablet (30 mg) by mouth four times daily
* Alum Hydrox/Mag Hydrox/Simethicone 200 mg/200 mg/20 mg tablet, chewable

one tablet) by mouth every hour
* Insulin Human Regular Inj 100 Units/mL 2 unit{s) by intravenous push 16H; Start on 12/12/2005

en 250 mg tablet
[one tablet) by mouth 15 minute(s) after Meals

2 Dxazepam Inj 5 mg/mL 5 mg by intrabdUS Cular injection On Call; Start on 12/12/2005
stop after 1 Times

Medications

Medications

Medications

Medications

Medications

Medications

Medications

Activated Conditional
A1 order (parent).

Medications

* 0.9% Sodium Chloride Inj 1000 mL
Potassium Chloride Inj 40 mEq by intravenous infusion; infuse at 100 mL/hour <Continuous>

IV Therapy

IV Therapy * Lactated Ringers Inj 1000 mL by intravenous infusion; infuse at 50 mL/hour <Continuous> N t k h | d t d h
ADT and PASS Orders Pass Start Date: 12/12/2005. 01 - Nursing to unsuspend all orders when patient retumns. &...er meds given and EW (asl (C I ) genera €d when

bloods drawn. <Avail. Activations=Unlimited> Conditional order activated.
ADT and PASS Orders  * Pass Start Date: 12/12/2005. 01 - Nursing to unsuspend all orders when patient returns. r T I

Screen 13.29: Conditional Pass Order on the Worklist

In order to document on a conditional order, the order needs to be activated.
To activate a conditional order
1. Right-click on the Task Description field.
2. Select Activate Order. The Order Entry form displays to allow you to
review and/or change any information as appropriate.
3. Click OK. You will see a message screen telling you that a task is being
created on the Worklist.

Sunrise Clinical Manager | X | I

‘You have activated a conditional order. & task for this order is being created on the \Worksheet,

Screen 13.30: Conditional Order Message

4. Click OK. Your initials will display on the current time cell indicating that
you activated the conditional order and a new task will be created. You
can document on the new task, not the original conditional order.
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NOTE: Some orders can be activated more than once. If this order can
be activated more than once, the conditional order will remain on the
Worklist. If this order can only be activated one time, it will now be
marked complete.

Details of entering various transfer, pass, and discharge orders are as follows:

Transfer Orders
A patient can be transferred using some of the following orders:

1. Transfer order (Internal — Inpatient) (except OR)
* Order needs to be entered as a conditional order.
* Manually activate the order on worklist.
* The sending unit marks the new task (child order) as done on the
worklist when the patient actually leaves the unit.
2. Transfer order (Internal — Inpatient) (to OR)
e Order is not entered as conditional.
* Transferring unit marks task as done upon transfer to the OR.
3. Transfer order (Internal — Inpatient) from OR or PACU to ICU or new
Patient Unit)
* Order may be entered as a conditional order.
* Manually activate order on worklist (if conditional).
* OR/PACU marks new task (child order) as done on the worklist
upon patient’s transfer.
4. Transfer order - External
* Order needs to be entered as a conditional order.
* Manually activate the order on worklist when patient leaves CRC.
* Receiving unit marks new task (child order) as done on worklist
when patient returns to CRC.

Do not transfer an outpatient to an inpatient unit without going
through Admissions.

Pass Orders

Placing a patient on Pass is a three-step process. The steps are:
= entering a conditional pass order,
= activating the order from the Worklist Manager, and
= documenting the patient’s return from Pass on the Worklist Manager.

The details of the steps are as follows:
1. Entering a conditional pass order:
* All pass orders need to be entered as a conditional order
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2. Activating the pass order
* Manually activate conditional order on worklist when patient leaves

CRC for pass. The activation of the conditional order notifies the
following departments of the patient’s pass status:
a. Admissions.
b. Nutrition (they will not send a Dietary tray until patient is
taken off pass)
3. Documenting the patient’s return from Pass

* Receiving unit marks new task (child order, if the conditional order
is to be used more than once) as done on worklist when patient
returns to CRC from pass.

* To locate the pass order (child order), you may need to change the
date and time filters on the worklist. The child order usually
displays on the date the conditional order was activated.

* Locate the time cell (marked with yellow highlight and a black
diamond or a green trough) and mark as done.

Note: You can edit the Performed Date -Time field to the actual
date and time the patient returned from pass.

NOTE: Outpatients should not be put on pass.

Discharge Orders
1. Discharge — Routine
* Order needs to be entered as a conditional order.
* Manually activate order on worklist when patient meets the
discharge condition.
* The discharging unit marks the new task (child order) as done on
the worklist when the patient actually leaves the CRC.
2. Discharge — Expiration
* Order is not entered as a conditional.
* The discharging unit marks the task as done on the worklist.
3. Discharge AMA/AWOL
* Order not entered as conditional.
* The discharging unit marks the task as done on the worklist when
the patient leaves the CRC.

NOTE: Outpatients should not be discharged from CRIS.
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